How To: Change Focused View (Outlook on the Web)
1. Signin to your mailbox using your email address and password:
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2. Once logged in, you may notice that you Inbox is separated into two ‘folders’ or categories
called ‘Focused’ and ‘Other’:
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For more information on what Focused Inbox is, click HERE.

3. To turn it off, click the ‘Filter’ menu at the top of your Inbox and then uncheck ‘Show focused

Inbox’:
Focused Other

Next: Mo events for the nex

Brandon Lanford
Re: Hello
Hey. Message 2.

Brandon Lanford
Re: Hello
Yeah. Message 2.

Brandon Lanford
RE: Howdy!!

Filter

v All
Unread
To me
Flagged
Mentions
Sort by

Show as

Filter v
17
7 Note: Once you click here, you Inbox
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