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The Office of Student Activities & Campus
Life Oversees:

o ASCOA

o Student Activities & Clubs

o Fvents

o Commencement

o Basic Needs

o CARES Team
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10 SUCCESSFULLY START A NEW CLUB YOU WILL NEED
10 UNDERSTAND TRE CLUB REGISTRATION PROCESS

[HIS TRATNING WILL EXPLATN

o [he Roles of Student Activities & CamPus Life and ASCOA
o The Inter-Club Council (ICC)
o The definition-of-a Club-& its Benefits

e (lub Process & Re@ui eeeee fs
o Eequirea/ Documents

® The APPFOVOI/ IDFOCQSS




AS PART OF THE CLUB REGISTRATION PROCESS THE
OFFICE OF STUDENT ACTIVITIES & CAMPUS
LLFE

Communicates with Stores

ASCOA Club Files




THE ASCOA REVIEWS
REGISTRATION PACKETS

FOR APPROVAL

The Vice President of
Olbermtions is the link between

C/MbS OIV)O/ 'llhe ASCOA




[CC REPRESENTATLVES /@\

THE INTER-CLUB COUNCIL (ICC) IS A STANDING COMMITTEE OF TH
ASCOA. TCC MEMBERSHIP INCLUDES ONE VOTING REPRESENTATIVE
FROM EACH REGISTERED CLUB.

All charted clubs must alesigna%e ] student relnresen%aﬁves

Mee*ing attendance is mama/a%ory

/\/leeﬁngs occur twice a month




WHAT IS A CLUB:




A STUDENT CLUB (OR ORGANIZATION)) 1S-A GROUP OF FIVE OR
MORE CURRENTLY ENROLLED COA STUDENTS UNTTED BY A
(OMMON INTEREST OR PURPOSE.

STUDENT CLUBS EXIST T0 BENEFIT THE (OLLEGE OF ALAMEDA
SIUDENT BODY.

MEMBERSHIP MUST BE OPEN TO ALL ELIGIBLE COA STUDENTS.




CLUB BENEFITS

COLLEGE

C o//ege Website

o Use of College o Funo/mising e Recruit
Facilities Activities Members

o Use of Co//ege o Eeques* e Build
bulletin boards funding from Communit

o 'Lisfing on A@G@g y




TTING 3TARTED
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FIVE STEPS TO STARTING A CLUB

Submit re@uireol
Recruit CoA Students /a’enﬁ@ Club Officers forms
RECRUITMENT ADVISOR OFFICERS CONSTITULTION —h
*

Find an Advisor Nrite the Club
Constitution




RECRUIT CLUB MEMBERS

Student clubs should r_epresen% the interests of the student boa/y AND

Frommte the social intellectual cultural recreational or sluirhlua/

OIQVQIOFVYJQVHL O'I[ s*ua/enfs.

New clubs must recruit a Club members must be listed in

minimum of 5 regis*erea/ (oA the Club Member Lisfing form
students




tIND AN ADVISOR

’_VQI".(j s*ua/en* C/Mb IS realuireal 'ILO hOIV@ a Co//ege of/\/amea/a 'IFOICMHH

member or administrator serve as a club advisor.

Some advisor responsibi/i*ies include:

Advisors must sign the

QL0

1D /\Hena/ing club mee*ings

Supervising club activities
@ Provia’ing signa*ure alnlbrova/ for expenses

Advisor Agreemeﬁ

form




SELECT CLUB QFFICERS

Se/ec*ing reliable students that meet minimum GPA and enrollment

realuirememts fo serve as club officers is critical to Inrevenﬁng O/e/ayg

Officers musf-’
i Be regis*erea/ for a minimum [1;@ Have a minimum 2.0
of five (5) units at Co//ege of cumulative GPA

AIOIVHQOIOI




WRITE THE CLUB CONSTITUTION

The C Mb S COV’S7LI7LM7LIOVJ IS an IVY)FOF*OIVHL alocumen* 7%)0!7[ d@SCWbQS 07[7[/06"

res sponsibilities ﬂqueﬁy of meetin ngs, the election process and decision

ma/emg_lnrocealures.

8=| [he Constitution Quide is a é The Constitution Temp/ fe |

he/pfu/ resource. o a document you can
understand how fo structure customize to meet the needs
and write a constitution of your club.

Both documents are available in the Club Eegis*m*ion Packet and online.




SUBMI REQUIRED ORMS

TO COVHID €7L€ Hye cu/o reg/s*mflon PI"OCQSS 7%)8 'l[.OIIOWIﬂg alocumen*s VVHAS7L
LI'. C/Mb Charfer Agreememt

be submitted:
|%-
5 Club Constitution

Submit recluirea’ documents to the office of Student Activities & Camluus Lite (F-211)
INCOMPLETE PACKETS WILL BE RETURNED WITHOUT BEING PROCESSED

[ Club Officer Lis%ing
7. Advisor Agreemen%
3. Member Lis*ing Form




[HE APPROVAL PROCESS




THERE ARE THREE MALN STEPS INVOLVED IN THE
(LUB APPROVAL PROCESS:

Delnarfmen* staff will conduct registration The ASCOA may review a club's constitution
and GPA checks for executive officers. up fo three times before vo*ing fo approve
Officers that do not meet the minimum GPA the club charter. The VPO will /eeelo the club
and unit requirements will be ineligible. informed of its status in the club regis*m*ion
Different student(s) will need o ge identified process.

CONSTIUTIONAL | CLUlS Crif R TS

ELIGIBILITY CHECK Sl BRI

Comlp/e*ea/ Inac/eefs (with-officers that meet
the minimum GPA and unit requirements) will
be forwarded o the ASCOA VPO, the VPO
will have the club's constitution In/acea’ on the
ASCOA mee*ing agena’a for review.




NEW CLUB FUNDING

Delnena/ing on avai/abi/ify of funa/ing, NEW clubs may receive an
allocation of $100.00 in sfarf—uln funds. | alnlnrovea/, funds will be

transferred info the club's District account

gibﬁ for sfarf—uln funds.

Eenewing clubs are not el




ADDITIONAL INFORMATION




RESOURCES

Otfice of Student Activities and Campus | ife
Student Center (F-21])
510 1L8 2321

alameda.edu/ campus—/i{e/ s%uo/en7L—ac7tivi7ties-camlpus—/ife-
office/

Associated Students of Co//ege of Alameda (ASCOA)
Student Center (F-216)

alameda-edu/ camlous-/i e/ sfuo/en7L-ac7tivi7ties—camlpus—/ife-

office/s*ua’en*—govemmen7L/




start Here
Eligibility Check?

APPROVAL PROCE

Yes: Club Charter Approved

Yes: Constitution S5ent to

ASCOA = 15t Reading Approved?

No: Changes to Cnn stitution , ;

Mo: Application Retumed to

Club for Edits

Yes: Club Charter Approved

No: Changes to Constitution

Required

= 3rd Reading Approved? —[

Yes: Club Charter Approved

MNo: Club Charter Not
.ﬁ.pprcwed




Contact Director of Student Activities & Camlpus Life
Natalie an/riguez at nroa/riguez@ eralta.edu




